
 
 
 

Notice of Appeal Procedure 
 
The following procedures are in effect beginning July 1, 2006, pursuant to 2006 Act No. 387: 
 
1. This decision of the S.C. Department of Health and Environmental Control (Department) 

becomes the final agency decision 15 days after notice of the decision has been mailed to the 
applicant or respondent, unless a written request for final review is filed with the Department 
by the applicant, permittee, licensee, or affected person.   

 
2. An applicant, permittee, licensee, or affected person who wishes to appeal this decision must 

file a written request for final review with the Clerk of the Board at the following address or 
by facsimile at 803-898-3393.  

 
Clerk of the Board 
SC DHEC 
2600 Bull Street 
Columbia, SC  29201 

 
3. The request for final review should include the following: 

a. the grounds on which the Department’s decision is challenged and the specific 
changes sought in the decision 

b. a statement of any significant issues or factors the Board should consider in deciding 
how to handle the matter 

c. a copy of the Department’s decision or action under review 
 
4. In order to be timely, a request for final review must be received by the Clerk of the Board 

within 15 days after notice of the decision has been mailed to the applicant or respondent.  If 
the 15th day occurs on a weekend or State holiday, the request is due to be received by the 
Clerk of the Board on the next working day.  The request for final review must be received 
by the Clerk of the Board by 5:00 p.m. on the date it is due.   

 
5. If a timely request for final review is filed with the Clerk of the Board, the Clerk will provide 

additional information regarding procedures.    
 

6. The Board of Health and Environmental Control has 60 days from the date of receipt of a 
request for final review to conduct a final review conference.  The conference may be 
conducted by the Board, its designee, or a committee of three members of the Board 
appointed by the chair.   

 
7. If a final review conference is not conducted within 60 days, the Department decision 

becomes the final agency decision, and a party may request a contested case hearing before 
the Administrative Law Court within 30 days after the deadline for the final review 
conference.   

 
The above information is provided as a courtesy; parties are responsible for complying with all 
applicable legal requirements.   


